.Government of Haryana gRATuT INBR
Finance Department facT fawm
No.5/27/98-1FR(FD) Dated the Chandigarh, 30t July, 2019

Subject:

Revised structure of admissibility of Travelling Allowance, Daily
Allowance, Travelling entitlement.

. ) Whereas admissibility of Travelling Allowance, Daily Allowance,
Sravelhng Entitlement were revised vide Finance Department office orders No.
/27/98—1FR(FD) dated 20.06.2018 on the basis of recommendations of the 7t CPC.

) . Further, various proposal from Administrative Departments are
received in the Finance Department to clarify the entitlement of Travelling Allowance,
Daily Allowance, Travelling Entitlement for the employees who are drawing their
‘sa}lary in ACP structure. Now, State Government has decided to substitute the Para
A’ and Sr. No. 2 and 3 of Para ‘B’ of Annexure to order dated 20.6.2018 in the
following manner:-

Para-A Gradation of Government Employees

b1t Grading for the purposes of TA/DA ) W
| S.No. | Grade T _Description o
1 Grade-I | (i) For Government Employees on whom the Haryana Civil Services
(Revised Pay) Rules, 2016 applies: Government Employees drawing their
ay in Level 19 and above. |
ii) For Government Employees on whom their respective AIS Revised f
Pay Rules applies: Government Employees drawing their pay in leve] 15 |
and above, |
(iii) For Government Employees on whom the Haryana Civil
Services (Assured Career Progression) Rules, 2016 applies:
Government Employees drawing their pay in Level 23 and above.
2 Grade-II | (i) For Government Employees on whom the Haryana Civil Services
(Revised Pay) Rules, 2016 applies: Government Employees drawing their
pay in Level 16 to Level 18.
(i) For Government Employees on whom their respective AIS Revised
Pay Rules applies: Government Employees drawing their pay in level 14.
(i) For Government Employees on whom the Haryana Civil
Services (Assured Carcer Progression] Rules, 2016 applies:
Government Employees drawing their pay in Level 20 to Level 22.
1’j Grade-III | (i) For Government Employees on whom the Haryana Civil Services
— | (Revised Pay) Rules, 2016 applies: Government Employees drawing their
pay in Level 8 to Level 15.
(i) For Government Employees on whom their respective AIS Revised
Pay Rules applies: Government Employees drawing their pay in level 10 |
to 13
(iii) For Government Employees on whom the Haryana Civil
Services (Assured Career Progression) Rules, 2016 applies:
Government Employees drawing their pay in Level 11 to Level 19,
4 Grade-1V | (i) For Government Employees on whom the Haryana'Civil Services
— (Revised Pay) Rules, 2016 applies: Government Employees drawing their
pay in Level S to Level 7.
(ii) For Government Employees on whom the Haryana Civil Services
(Assured Career Progression) Rules, 2016 applies: Government
Employees drawing their pay in Level 5 to Level 10. -
5 Grade-V | (i) For Government Employees on whom the Haryana Civil Services
(Revised Pay/ACP) Rules, 2016 applies: Government Employees drawing
their pay in Level 4 and below.

Para-B Admissibility to travel within and outside India : when journey is

under taken by Air.

Sr. | Grade/ Description of category of Government | Description of .

No. | Employees entitlezm?nt |

2 (i) Government Employees drawing their pay in Level 16 & | (i) ’Busmesls C}ags‘ :
17 of their respective AIS Revised Pay Rules wht;n travelling within
(ii) Government Employees drawing their pay in Level 20 of I‘r.xdla. ) )
Haryana Civil Services (Revised Pay) Rules, 2016 (i) ‘Busmc_ss Class
(iii)Government Employees drawing their pay in Level | when travelling abroad.
24 of Haryana Civil Services (Assured Career

Progression) Rules, 2016

“CONSERVE WATER - SAvE LIFE”
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(To the Fi Annexure
e ; . ‘
nance Depurtment Letter No.5/27/98-1FR (FD) Dated 20th June, 2018) (
’

e '—(}mi‘ng for the
—_— T purposes of TA/DA
Sr. | Grade Description T |
No. J
1. |Grade-1 [(i) F pr— |
Elrle{; joé'C C?(;;/?;)m;cxlxt Er‘xz)pllgyees on whom the Haryana Civil Services |
vasect: b ules, 2 applies: Government E i
their pay in Level 19 and above, wiplayess GRS
(thy}‘g{l gsv'ir;)lr_ncntc‘ Employees on whom their respective AIS Revised
‘ s applies: Government Empl i i i

<l§7and ol mployees drawing their pay in Level
(1) Fgr Government Employees ¢n whom the Haryana Civil Services
(Reylsed 1_’ay] Rules, 2016 applies: Government Employees drawing

their pay in Level 16 to Level 18,
(ii] For Govcmrpcnt Employees on whom their respective AIS Revised
‘ 11 zy Rules applies: Government Employees drawing their pay in Level
. 3. | Grade-TII | (i) For Guovernment Employees on whom the Haryana Civil Services
| (Revised Pay) Rules, 2016 applies: Government Employees drawing

| their pay in Level 8 to Level 15.
| (i) For Government Employees on whom their respective AIS Revised

' P

‘ Pay Rules applies: Government Employees drawing their pay in Level

10 to 13.
aryana Civil Services

4. | Grade- IV | For Government limployees on whom the H

(Revised Pay) Rules, 2016 applies: Government Employees drawing
their pay in Level 5 to Level 7.

For Govgfnrr'fén{ >-I7Jx'h']>l_c7);§:czgs~~or—1vwhom the Haryana Civil Services |
| (Revised Pay) Rules, 2016 applies: Government Employees drawing
‘ their pay in Level 4 and below.

A’ Gradation of Government Employces ,

| Grade -1

N

\[5 | Grade -V

| S ——

and outside India when journey is

| ‘B’ Admissibility to Travel within
undertaken by Air

l R
lé;.-. [Grade/Description of category
| No. | of Government Employce “f S _
{‘#ﬁ"b;;/é;ﬁﬁt'gﬁﬁxployC(:;- drawing | (i) fBusincss Class’ when travelling within |
|1 their pay in Level 18 of their | India. .

respective AIS Revised Pay Rules (ii) ‘First Class’ whCP’tEfi—‘,‘(zlgr_l—g-{i—b{(Elg;’—_—w
S 7@35&1&565{5’ when travelling within |

" Emtitlement of Tzavel by Air
yAr

" Description of cntitlement

~ Fraployees | (i)

evel 16 & 17 | India.
Revised Pay | (i) ‘Business

!_ - H)_— T Government

|5 | drawing their pay in Li
l of their respective AIS
| Rules

! (ii) Governmient Ismployces

| drawing their pey in Level QQ of ‘
| Haryana Civil Services (Revisced
| Pay) Rules, 2010.

| — _______»___w,__.__‘_____’——-—_,___r,.,__ - n
| bﬁ_];l:;\"(c: (i) ‘Fconomy Class’ when travelling within

Class’ when travelling abroad.

- T Government

‘ i ir pay | wel 19 of | India.
1§ drawing their pay in Level , . o ‘ o
’ I’laryanpa Civil Services (Revised | (i) ‘Premivim Lconomy Class’ when travelling
J Pay) Rules, 2016. abroad.

| (1) Government Employees
| | i o lLevel 15 of
‘ drawing their pay 1o Ly :

| their respective AIS Revised Jay[ e

| Rules b

|t e -




Z
T "1' nt Zmployces fallir ling in | h; ‘Economy Class’ when travelling within |

T
& India. 1’
(|

' (ii) ‘Economy Class’ when travelling abroad. ||

G -t T 1 - TR {

) : /(3 rrrIF.‘L Employces falling in | i) ‘Economy Class’ when travelling within ||
5 | Grade - I Ind (|

1diz subject to following conditions: \
aj Government Employee being ‘Head of ||
| Department’ may travel as such without any ||
restriction.
] Government Employees other than Head ’
{ Department’ may travel as such, after
»‘ ootammg the prior approval of the concemed
H I | Administrative Secretary, only in cases |
! | where the distance of journey exceeds 500 |
| ! ’ K.M.ss. [
i | (ii] ‘Economy Class’ when travelling abroad.
. Exovgmment Em,;’oyees falling n | | ‘Economy Class’ when travelling abroad.
t srade - IV ,
’ ’ Government Employees fzlling in | ‘Economy Class’ when travelling abroad.
{17 | Grade-V J

|
|
\
l

‘C’  Admissibility to Travel within India : when journey is undertaken by Train

Entitlement of Travel by Train

Sr. | Grade/Description of category | Description of entitlement
l No. | of Government Employee |
} Government Employees falling in | A. C. First Class/Executive Class
| Grade - |
‘ Government Employees falling in | A. C. First Class/Executive Class
(2 | Grade-1II
‘ | Government Employees falling in | A. C. Il Tier/A.C. Chair Car
{13 | Grade-1I
[ | Government Employees falling in | A. C. IIl Tier/Non A. C. Chair Car

4 | Grade - IV
[ Government Employees falling in | Second Class Sleeper/Second Class
5 i Grade - V
Note: Within India, ‘Train’ shall include ‘Shatabdi, Suvidha, Rajdhani, Duranto,

|

Premium, Premium Tatkal’ and both: ‘ordinary’/ Tatkal’ booking.

‘D’ Admissibility to Travel within and outside India : when journey is
undertaken by Sca/chr Steamer:
7777 " Entitlement of Travel by Sea/River Steamer

\'-S)r—i Gradg/Dcscripuon of category of Description of entitlement |
| No. | | Government Employce o
[1 GovcrnmPnL “‘Employees falling in | Highest available Class

I | Grade - 1 -
FQ‘_ Govcrnmc—rrt_fEmployces falling in | Highest available Class
‘f | Grade - I o

"3 ‘ Govcmmcnt Employces falling n | () If the vessel ha§ facility to travel in single |
l Gradta I class - in the available class.

(if) If the vessel has facilities to travel in 2
classes - in the lowest available class.

2

l
|
\
| (i1i) If the vessel has facilities to travel in 3|
! classes — in the second highest available |
i class.
] (iv) If the vessel has facilities to travel in 4

|

classes - in the third highest available
class. “
}

Yo
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Government B
Grade - IV

5. | Government Emplos
Grade - V

‘E’ Admissibility to Travel
undertaken by Bus:

ployees fal!in‘g‘ m

(i) If the vessel has facilityTo travel in single
class - in the available class. (
(u) If the vessel has facilities to travel in 2 |
classes - in the lowest available class.
(i1i) If the vessel has facilities to travel in 3 |
classes - in the second highest available]
class. ‘
(iv) If the vessel has facilitics to travel in 4 "
classes - in the third highest available |
class. [J
(1

Lowest available class in the vessel.

within and outside India : when journey is

B ; Entitlement of Travel by Bus |
Grade/Description of categcg Description of entitlement
of Government Employee
Government Employees falling in | Volvo  operated by Haryana Roadways]
Grade - I Corporation or Any description of Air }
! o Conditioned Bus |
2 Government Employees falling in | Volvo operated by Haryana Roadways
‘ Grade - I Corporation or Any description of Air
}‘“ Conditioned Bus
3 | Government Employees falling in | Volvo operated by Haryana Roadways’
[ Grade - III Corporation or Any description of Air|
L Conditioned Bus H
4 1 Government Employees falling in | Non Air Conditioned Deluxe Bus ;
' | Grade - IV |
’ S Government Employees falling in | Non Air Conditioned Ordinary Bus ]
| Grade - V l
N ]

' Admissibility to Travel within
Taxi/Own Car/Auto Rickshaw/Scooter

_{ for such journey

|

India : when journey is undertaken by
and entitled rate to draw mileage allowance

Entitlement of Travel b} 'f_axi/ Own Car/Auto Rickshaw/Scooter

[sr. Grade/Descﬂrﬁipﬁéh of Eéf?ef;;x:y Description of | Rate of Mileage
|| No. | of Government Employee cntitlement entitlement for the
purposes of journey
J -
f | Government Employees falling in | Own Car or Air |Rs. 16/- per K.M.s of
I'1 Grade - 1 Conditioned journey actually performed
| Taxi ‘
Government Em}ﬁ&%es falling in | Own Car or Air [Rs. 16/- per KMs of
2 Grade - 11 Conditioned journey actually performed ‘,
! Government Employees falling in ' Own Car or Air Rs. 16/- per XK.Ms off
[ K Grade - III Condiitioned journey actually performed
Taxi ] ‘ /
f Government Employees falling in ' Own S.cootcr or Rs. 9/- per K.I}/I.s :1)( ]
| 4 Grade - [V AL}tOWR‘ISlfSBE.AWh journey actuglx performed -
[ Government Employees falling in | Own Scooter or | Rs.  9/- per KM.s of
,[ 5 Grade - V i /{p}o_vR’ipksha\y" journey actxlﬁlly pcrforx_r{iv




Government of Haryana
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‘G A‘dmissibility to undertake local journcy while on tour and entitled rate to |
draw mileage allowance for such journey

=
| Entitlement to undertake local journey

| P e
l} Sr. Grade/Description ot} Description of entitlement | Description of?
' No. | category of {when local journey is entitlement when |
' Government Employee | performed within Haryana | local journey l.sl
, ‘ and Chandigarh | performed outside ’
I i | Haryana and '
1r___‘_~77_m__7 | | Chandigarh |
1 |Government Employees | Up to a maximum of 50 | At the rate of Rs. 16/-|
falling in Grade - I K.M.s per city and at the rate | per K.M.s of the actua! |
of Rs. 16/- per K.M.s of |journey performed or!
actual journey performed or | actual expenses,]
actual expenses, whichever | whichever is less i
| |isless |
2 Goyernment Employees | Up to a maximum of 50 | At the rate of Rs. 16/- 1
[ falling in Grade - 1 | K.M.s per city and at the rate per KM.s of the actuall
of Rs. 16/- per K.M.s of journey performed or i
actual journcy performed or | actual expenses, |
actual expenses, whichever | whichever is less. i
is less. |
| 37 Government Employees | Up to a maximum of 50 | At the ra% of Rs. 16/-1
\’ falling in Grade - 111 K.M.s per city and at the rate | per K.M.s of the actual |
1 of Rs. 16/- per KM.s of|journey performed or|
(| actual journey performed or | actual €Xpenses, |
[ actual expenses, whichever | whichever is less. l
| is less. |
4 | Government Employees | Up to a maximum of 50 | At the rate of Rs. 9/-1{
falling in Grade - IV K.M.s per city and at the rate | per K.M.s of the actual i
of Rs. 9/- per K.M.s of actual | journey performed orf
journey performed or actual | actual expenses, |

| expenses, whichever is less. | whichever is less.
'[5 Government Employees | Up to a maximum of 50 | At the rate of Rs. 9/-:g

| !
(|l falling in Grade - V K.M.s per city and at the rate | per K.M.s of the actual |
H of Rs. 9/- per K.M.s of actual | journey performed or
I | journey performed or actual | actual expenses, |
’ 1
[

I
| ‘
| : . . .
' | expenses, whichever is less. | whichever is less.

Note 1:The self verified original receipt of payment made towards the perform of journey |
; and payment made must be produced and appended with the claim of Travel
[ Allowance. |
JI\'ote 2. When the absence from headquarters on tour is less than 12 hours, then the |
entitlernent to claim reimbursement against performing local journey as
mentioned under column 3 the above table shall be admissible as under:-

IEN Lengtfl—~o—fAbsc1iE(_: ~ [ Actual entitlement to claim ‘reimbursement

’ !
|| No. | for Tocar journey’ as percentage to the {
‘4‘3 entitlement mentioned in column 3|
\l | | pertaining to the maximum entitlement -in H
}‘, : terms of distance i}
;'_1—' Il absence from headquarters | 30 % i
f on official tour is less than 6 | I
(| hours R S _“
2 T1f absence from headquarters 50 % I
| on official tour is between 6 and | I
! | 12 hours [ R
I_3_ ]_If absence from headquarters | 100 %

| on official tour is between ]’2l ) l
| |mousand24bours |
[Note: The absence from headquarters will be reckened from midnight to midnight and
|7 will be caleulated on a per-day basis

j o — W/
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= GT/D\MEn‘titlcment of rkgnl;ru;rsement of Hotel Room Rent

. rade/Description of cate Sy PTE:

| gory | Description/ceiling of entitlement to claj
No. chovemment Employee | reimbursement ¥ lalm?

1. Governmr.::;\Employec;s‘fg.uing

{2 [ Actual cxpenses made subject to a ceiling of Rs,
| ' Crade - | 5,000/ per day. ’ ¢ |

| 2. | Government &, SRR e ;
| } Government Employees falling | Actual expenses made subject to a ceiling of Rs. |

‘FT | in Grade - 1 7 | 4,000/ per day.

Government Employces falling | Actual expenses made subject to a ceiling of Rs. |
in Grade - 111 | 3,000/ per day. [

g | Actual expenses made subject to a ceiling of Rs.

|

4. | Government | E&ﬁ,&é?ﬂn

I

| lVinradc - IV__k B 1,500/ per day I
| S ‘ Government Employees falling | Actual expcnses made subject to a ceiling of Rs. |
in Grade - V | 500/ per day. |

Note 1: In all such cases where reimbursement of ‘stay in Hotel’ is claimed, the 50% of |

the admissible Daily Allowance shall deemed to be ‘the full Daily Allowance’ for the
purpose of this Order.

|

Note 2: The self verified original receipt of payment made towards the rent of Hotel Room i
must be produced and appended with the claim of Travel Allowance. ;

Note 3: This reimbursement shall be admissible when the Government Employee stays in |
a hotel for overnight. Every night stayed in the Hotel shall be reckoned as one day |

for the purpose of entitlement in column 3 of the above table. ‘

T Admissibility to draw full Daily Allowance (DA) when on Tour within India

Entitlement to draw full Daily Allowance when on tour within India j

Sr. TGrade/Desé}iﬁt—ic;ﬁ T of Description of | Description of |
No. | category of Government | entitlement when on | entitlement when on
{ Employee Tour within Haryana | Tour outside Haryana i

{ and Chandigarh and Chandigarh
"1 [ Government '*Ex_np_lo;c::;-‘ - -—Es—._766/- gié}—day Rs. 800/- per day |

falling in Grade - I R R
2 | Government Emplo-yccs Rs. 600/~ per day Rs. 700/- per day |

| falling in Gradc - II
- [ Government Employees

\ATS J Rs. _506,’- per day Rs. 600/- per day '
i | falling in Grade - 111 — !

EF "Government  Employees Rs. 400/ per day Rs. 500/- per day |
l] | talling in Gradﬁc_—_l\/ 77777777 W $ |
HE) h Erdovcrnmcnt" Employees Rs. 300/- per day ’ Rs. 400/- per day

3] | falling in Grade - V L | .
l

|

Note 1:The entitlernent to draw ‘actual Daily Allowances’ vary from siLuatior} to situa.tion,:

N 'Mdepcnd'mg up on whether stay arrangement was subsidized/concessional/claimed |
separately or not or, as the case may be, where food arrangements were made free |
of cost or not, ete. In all such situation(s), the ‘actual entitlement’ shall l:;e reduccd;
to a percentage of ‘full entitlement’ For such ;educt:on representing actual!
entitlement, relevant instructions/provisions contained respective Rules need to |
be followed. ‘

Note 2: For the absence from headquarters on tour, irrespective qf mode of )ou’rneyi thc‘

“rate at which Daily Allowance as a percentage of Tull Daily Allowance’ shall be

admissible as given below: S

Sr B Lcngthfof. Abscnce “TActual entitlement to draw ‘full Dzulyl

J N

t

[¢] Allowance’ as percentage to the lumpsum i
b ‘full amount’ mentioned in column 3 and 4‘i
above i

\

I FEB&&E&"&B}JB’caaqur‘ler@ on|  30%of lumpsum amount ];
r official tour is less than 6 hours Wg*t~
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=T famm

[[2 absence from headquarters on |
‘ | official tour is between 6 ang 12/

| l hours |

|3 | If absence from headquarters on |
official tour is between 12 hours |

| and 24 hours
b e

Tr

50 % of lumpsum amount

100 % of lumpsum amount |

Note: The absence from head

| quarters will be reckoned
will be calcul

ated on a per-day basis

from midnight to midnight and |

"0’ Admissibilit

y to draw Composite Transfer Grant on transfer from one
| destination to oth

er within India

]

Entitlement to draw composite Transfer Grant on transfer within India

[

admissibility and entitlement ‘to draw Composite Transfer Grant on transfer from
one destination to other within India’ here represents a lumpsum amount’ to be
claimed in lieu of expenses incurred in movi
the household goods, conveyance, members
displacement compensation.
| Note 2: The expression X’ mentioned in column 8 and 9 in the above table represents
] the actual cost incurred in transporting the actually transported eligible members
of the family from the destination of previous posting to the destination of place of
posting on transfer. For this purpose, the entitlement of the ‘transported eligible
members’ would be deemed to be the cxpense incurred in performing actual
journey subject to the maximum ceiling of the entitlement to travel admissible to
the Government Employee concerned. Further, if the Government Employee
concerned is entitled to travel in ‘own car’ or ‘Taxi’ while conducting tour, the
respective admissible mileage may be claimed for transporting the entire family as
aunit as amount ‘X',
3: The admissible entitlement, subject to all other condit
increased by 5% cvery year, with first such incre.
comes in force on 1.1.2019.

Sr. Grade/Description ','Shoxtest point to point distance between the two destinations ie. the |
(i No. [of category of | destination from where transferred and destination to which transferred |
(| g°"°l'““‘°“' (Upt020 21 t0[101 to]201 to]30] w501 to] 1001 |
I mployee KMs 100 200 300 500 1,000 K.M.s b
| [ KMs | KMs |[KMs |KMs |KMs |and |
\: \ [ | above |
||t | Government [Rs, [Rs. Rs. Rs. Rs Rs. Rs. i
[ Employees falling in | 10,000/- | 20,000/- 30,000/- | 40,000/- | 48,000/- 48,000/- | 60,000/- |
' Grade - | | plus X' | plus X’ p
I 2 Government | Rs. Rs. | Rs. Rs. Rs. Rs. Rs. ‘5

| Employees falling in | 10,000/- | 20,000/- 30,000/- | 40,000/- 48,000/- | 48,000/- 60,000/- !
| | Grade-1I | . plus X' | plus X’ |

o — -
|| 3 | Government [Rs. Rs. Rs. Rs. Rs. Rs. Rs. |
“ | Employecs falling in | 7,500/ | 15,000/~ | 22,500/~ | 30,000/- | 36000 - 36,000/~ | 45,000/ q

| Grade - 11l ' plus X' | plus X’ [
iJ 4 Government Rs. I Rs. "Rs. Rs. Rs. Rs. Rs. j

’ | Employees falling in 5,000/- 10,000/- | 15,000/- 20,000/- | 24,000/- 24,000/- | 30,000/- H
J‘ | Grade - IV plus X’ plus X’ L
115 Government Rs. Rs. Rs. Rs. Rs. Rs. Rs.

H Employees falling in | 2,500/- 5,000/- | 7,500/~ | 10,000/- 12,000/- | 12,000/- 15,000/-
| Grade - V plus X' | plus X’

| || S ——

‘Note 1 Save when the context requires it to be otherwise in terms of this Order,
|

ng everything on transfer, ircluding
of family, ete, and also includes the

|
|

Note ioned governing it, shall be

ase taking place after this Order

Note 4: The Composite Transfer Grant shall be
made in public interest.

Note 5: In the event before moving in terms of Note
Government Employee has been ordered to b
the admissibility to the Composite Transfer
where ‘moving the household goods’ has actu

for Principal Secretary to Govt. Haryana,

admissible only when the transfer is

1 from one destination to other, the
e transferred to a different station,
Grant shall be between two stations
ally and finally taken place.

Q[L'\—Q(ﬂ_xaup

Secretary Finance

Finance Department.
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Chapter - il

General

Different kinds of travelling allowance.—

The following are the different kinds of travelling allowance. which may be drawn in

different circumstances by Government employee as per provisions of these rules

namely:-

(a) actual cost of travelling,
(b) daily allowance,

(c) reimbursement of hotel charges;

(d) road mileage allowance;
(e) local mileage allowance;

()  composite transfer grant
10. Grading of government employees.—

The gradation pattern for the purpose of entitlement and calculating of travelling

allowance based on grade pay is as under: -

]
| Grade-| Employees drawing grade pay of Rs. 10,,000/- or
1 above and those who are in the pay scale of HAG+ or

I above and District Judge/Add!. District Judge

Grade- Il Employees drawing grade pay of Rs. 8,900 to 9,800

and Judges of senior division.

_________ J

Grade- Il Employees drawing grade pay of Rs. 4,600 to 8,800 ;

| and Judges of junior division

1
1

1

1

_______________________ !

______________ o= - 1
i

|

r

I

t

5

Note 1.— Travelling aflowance of any person working on daily wages, part-ime,
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may be allowed to be reimbursed by the Head of Department to non-gazetied
Government employecs and by the Administrative Secretary to gazetted

Government employees in exceptional cases subject to declaration by the

concerned Government employee

25. Reimbursement of ferry and/or toll charges of public conveyance.—

A Government employee travelling on duty is entitled to reimbursement of the actual
amounts which he may have to spend for payment of ferry and other tolis for the
office items and fares for journeys by public conveyance

26. Entitlement of journey by own vehicle or taxi and rate of road mileage

PR

allowance.—

(1) Save as otherwise provided in these rules, the entitlement of journey by Gwn

vehicle/taxi/ auto-rickshaw and the rate of road mileage allowance admissible

is as under:-
Grade Journey by Journey by own | Rate of road mileage
Taxi/Auto- vehicle allowance
rickshaw
| and Il AC taxi By own car Rs. 10/ per kilometer

(for own car/AC taxi)

Rs. 8/- per kilometer

Taxi (with prior
approval of the
Head of office

By own car (with
prior approval of
the Head of office

rickshaw. (with
prior approval of
the Head of
office for each

journey.

motor cycle (with
prior approval of
the Head of office

for each journey)

for each for each journey)
journey)
IV and V | By auto- By own scooter/ | Rs 6/- per kilometer

(2) The competent authority may, for special reasons to

be recorded in writing,
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27.

28.

29.

permit road mileage allowance to be calculated on a route other than the
shortest

provided that the journey is actually performed by such routes.

(3)  The Government employee performing journey by a vehicle lower than the
entittement shall be entitied to road mileage allowance for the vehicle actually
used or entitled, whichever is less

Note 1.— When journey is performed by own vehicle the registration number of the

vehicle used must always be mentioned in the claim preferred

Note 2.— If a Government employec travels by a route which is not the shortest
but is cheaper than the shortest, his road mileage allowance shall be

calculated on the route actually used.

Reimbursement of toll charges in case of journey by own vehicle.—

Where the journey is undertaken by own vehicle or taxi, all toll charges paid during
the journey within or outside the state shall also be admissible in addition to the

road mileage allowance on production of the original receipt.

Journey by Government employees in a vehicle of one of them.—

When two or more Government employees travel in a motor vehicle belonging to
one of them. the owner of the vehicle shall draw road mileage allowance as if he
travelled alone, provided one of them shall be entitled to journey by own vehicle
with or without prior approval of the competent authority, and the other Government
employee(s) shall be treated to have availed of free lift and no road mileage
allowance shall be payable but only daily allowance shall be admissible to him/them

as per provision in these rules

Note 1.— Full daily allowance for journey day shall be admissible to the co-

passenger(s) other than the owner of the vehicle.

Note 2.— The Government employee shall certify in travelling allowance claim, the

registration number of the vehicle in which journey was performed

Local journey while on tour.—

The local mileage allowance shall be admissible for local journeys performed on

tour within the State or outside the State upto fifty kilometers per visit per city The

local mileage allowance shall be admissible at the rate of road mileage allowance
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velling, whichever is less. The local

upto the prescribed limit or actual cost of tra
¢/ residence and bus stand/railway

journey on tour means journey between offic
station/airport at headquarters and also at the duty station between bus
ctand/railway station/airport and the place of duty/re

eters shall not be applicable in case of to
sus data of 2011

sidence

Exception.— The limit of fifty kilom ur in a

city having population more than fifty lakhs as per cen

completed kilometer.

Note 1.— The local mileage allowance shall be calculated in

Zited to entitiement shall be reimbursable

Note 2.— The actual cost of travelling Iin
ur on the basis of certificate given by the

for local journeys performed on {0

Government employce mentioning the places of local journey visited in the

public interest
n foot or by bicycle shall

of Rs four rupees pe’

Note 3.— A Government employee who performs journey o

e entitled to local mileage allowance at the rate

kilometer.

Journey within radius of 20 kms of headquarters.—

30.

permit a Government employee to draw the actual cost of

owance limited to twen
mey performed in public

The Head of office may
han local mileage all
 rules for the jou
f twenty kilometers of the

travelling not more t ty five kilometers in
a day at the rate admissible under thes

or more stations within the radius 0

interest at one
office may relex the limitation

In exceptional circumstances, Head of

headquarters
ically

of twenty five kilometers by recording reasons specif

ok of o ok R
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CHAPTER - IV

Various Modcs of Journey and entitlement

Jo 'y by class - i . s :
"‘!u”w yelss 1S (1) Except as otherwise provided in these rules each Government employee is required

accommodation to travel by the mode and class of accommodation for which he is entitled under
ol entitlement or these rules

al : clas

ihpyErclass (2) There shall be no

bar in undertaking a journey by any modc of public conveyance or

many class of accommodation above the respective entitlement of the Government
employee, provided that the claim filed for reimbursement shall be restricted to the
entitlement. However. in all such cases, the essential documents required to be
submitted and cssential conditions required shall be met with, in reference to the
performance of journey. In such cases. there shall be no pre-requirement of secking
the approval of the competent authority for performing a journey above the
entitlement.

Note 1.— This provision shall not be applicable if journey is performed by own vchicle
without prior approval of the competent authority

Note 2.— If journey is performed by any mode or class of accommodation lower than that
of entitlement, the actual fare of lower class of accommodation or road mileage
atlowance of lower mode actually used shall be admissible

Note 3.— The Government employce performing journey by his own vehicle as per
cntitlement or by a vehicle lower to the entitlement shall be entitled to road mileage
allowance for the vehicle actually used or entitled. whichever is less.

Note 4.— The Administrative Department is the competent authority to allow a

Government employee to perform a particular journey in a class higher than that of
his entitlement.

Reimbursement 16, When Journey on tour is performed by public conveyance, the actual fare of the entitled
:!l‘\“':ﬁ‘:}l;m' o class/mode or the class/mode by which actually travelled, whichever is less, shall be reimbursable.
rave i

Note.— The fare of journcy shall not be reimbursable if free pass for journey by public

conveyance has been made available to a Government cmployee.

Enttlement of 17; The entitlement of class of accommodation of ourney by bus shall be as under:-
J y by
journey by bus. ro——- T et i T T Tt =
- 1
! Grade ! Journey by Bus !
L = e T ___________________ R T T i S =
i Grade I and [1 1 AC Bus including Volvo of Haryana Roadways. i
!
S e e ittt L, A
E Grade 111 JI. AC Bus including Volvo of Haryana Roadways or Deluxe Bus. |
____________________________________________________________________ J
I 1 Y 1
| Grade 1V i Deluxe Bus/Ordinary Bus. !
e s P e e -
1 [ . 1
! Grade V | Ordinary Bus. {
P e o e i o e v s s e -

Entitlement of 18, The centitlement of class of accommodation for journey by rail is as under:-

Journcy by rail [r————————— T T T e e e e e e e e e e -
i Grade Ju' Journey by Rail 1
_____________________________________________________________________ a
[y ! ) - - 1
i Grade Land 11 | A.C. First Class or Executive Class :
e e T e 4
1 : T =
! Grade 11 ! A.C. 1l Ticr or A. C. Chair Car i
b e T T e e e L 4

| _ .

i Grade IV i A.C. T tier or Non A.C. Chair Car i
L P, e e e e

! nd e S lmmny e e meeee 3

! Grade V i 2" Class/2™ Class Sleeper i
O e e e e =
Note.— Journey by rail includes Rajdhani Express, Shatabadi Express and other such

trains

Entitlement of 19. The entitlement of accomnic journe 24 0 river s °r s as or

i el B dation of journey by sca or river steamer 15 as under:-

river steamer
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Grade V

3 by

H there are—

2 Classes by lower class

4 classes by third class.

nmiddle class

onc inclusive and one

e e e s i e e e e e e 4
Note.— In cases where the steamer company has two rate of fare,
exclusive of dict, the word ‘fare’ in the above rule shall be held to mean fare
exclusive ot diet.
20. The entitlement by air and its class of accommodation are as under:-
Grade Entitlement of accommodation for
journey by Air
Grade 1:-
(1) Chief Secretary/ (1) Business Class within India and 1st
Additional Chief class out of India.
Scerctary
(1) Officers in higher (1) Business Class within India and 1st
administrative class out of India.
grade (HAG) Scale
(ii1) Officers in the (111) Economy Class within India and
grade pay of Rs. premium economy class out of
10,000 India.
Grade 11 Economy Class (within or out of India).
Grade 11 (1) Officers in the Grade pay of Rs.
8700/8800 may travel by air in economy
class while on tour within or out of"
India. o
(11) Officers in the grade pay of Rs. 4600
to 8600 may travel by air in cconomy
class where the journey is of more than
500 kms. which cannot be performed
overnight by train provided prior
approval of the concerned
Administrative Secretary is invariably
obtained.
(1) Head of Department & Special
Secretary to Government Haryana need
not  to  obtain  prior approval of
Administrative Secretary for Journey by
air and condition of journey beyond 500
kms. is also not applicable to him.
o > 7 " - .
Grade IV ].‘,COI]OH]y Class (out of llldlﬂ Ollly).
. Y wd o .
Grade v Economy Ciass (out of India only).
- ]

Entitlement of’
journey by air
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Pcnu'm;n for \’{ In exceptional circumstances, the Administrative Department (in consultation with Finance
journey by airin - . s ) )

“xgebiiong) Department) may permit any Government employee to travel by air in public interest

circumstances

P
Selectionof 22, All the officers concerned shall prefer Air India for journey by air. The criteria for selecting

offered by the other

anrl s fi R 2 .
JT"U;:S; i airlines other than Air India shall be less and more competitive fares being

i airlines. Under no circumstances, the fares shall exceed the normal fare of the entitled class offered

| fares offered by

by Air India or its subsidiaries. Various incentive schemes and concessiona
Airlines shall also be fully utilized. A Government employee shall try to make bo
to the extent possible.
Note.— If available, return tickets at concessional rates sha
Government employee expects to perform the return journey by air w
during which it is available.

oking in advance

Il always be purchased when a
ithin the period

ons, by public conveyance while on tour

Reimbursement 23, In case of cancellation of a journcy due to any reas

ol envation or transfer in public interest, the following charges are reimbursable:-
and cancellation =

charges. (a) the actual cost of reservation and sleeper charges:

(b) tatkal seva charges;
(c) charges for booking of tickets through intemet/ e-ticketing.

(d) cancellation charges for journey cancelled for official reasons or in unavoidable

circumstances.
Note T.— Except in unavoidable circumstances, no refund of above charges sh

admissible if journey is cancelled on the request of Government employee
ernment employec who

all be

Note 2.— No refund of “agency charges” shall be made to a Gov
books his journey through a “travel agent” for his own convenience.

When journey is performed by air, river steamer, air conditioned rail/bus or delux bus,

Tickets to be 24. (1)
“:"?""d"‘d to the tickets and boarding pass in case of journey by air, in original shall be attached
“lam » . = B
© with the claim, otherwise ordinary fare shall be admissible.
2) The actual cost of reservation and sleeper charges shall be reimbursed n full

Note.— If ticket of journey is lost. the actual cost of journcy of the entitled mode may be
allowed to be reimbursed by the Head of Department to non-gazetted Government
employees and by the Administrative Secretary to gazetted Government employces in
exceptional cases subject to declaration by the concerned Government employec

A Government employee travelling on duty is entitled to reimbursement of the actual

Reimbursement 25.
::“(‘;rlzr;‘f;'fr amounts which he may have to spend for payment of ferry and other tolls for the office items and
public fares for journeys by public conveyance.

copveyance.

Enutlement of 26. (1) Save as otherwisc provided in these rules, the entitlement of journey by own

ourney by ow . . - - P :
{Chlcimyl:'““ vehicle/taxi/ auto-rickshaw and the rate of road mileage allowance admissible is as under:-
and rate of road ~ - : &

Grade Journey by Taxi/Auto- Journcy by own vchicle Rate of road mileage

mileage 5
allowance. rickshaw allowance
Iand II AC taxi By own car Rs. 10/ per km (for
own car/AC taxi)
I Taxi (with prior By own car (with prior Rs. 8/~ per kilometre

approval of the Head of | approval of the Head of
office for cach journcy) | office for cach journey)

IVand V | By uu(u-rlckslm\\‘/_ (with | By own scooter / motor Rs. 6/- per kilometre
prior upprgval of the cycle (with prior approval of
Head of office for cach the Head of office for each

journey) journey)
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2 The ¢ etent ¢ i

(2) o duox:mucnl authority may, for special reasons to be recorded in writing, permit
ad mileage allowance to be calculated on a route other (han the shortest:

is actually performed by such routes.

performing journcy by a vehicle lower than the

ad mileage allowance for the vehicle actually used

provided that the journcy
(3)  The Government cmployee
entitlement shall be entitled to ro
or entitled, whichever is less.
is performed by own vel
d in the claim preferred.
a route which is not the shortest, but 1$
allowance shall be calculated on the

licle the registration number of the

Note 1.— When journey
vehicle used must always be mentione
crnment employee travels by

Note 2.— If a Gov
his road mileage

cheaper than the shortest,

route actually used.
all toll charges paid during the

taxi,
he road mileage

rtaken by own vehicle or
ble in addition to tl

7. Where the journey 15 undel
shall also be admissi

utside the State

journey within or 0
ion of the original receipt

allowance on product

cle belonging to one of
ance as if he travelled alone,
h or without prior approval of
be treated to have availed of
y daily allowance shall be

ees travel in @ motor vehi

shall draw road mileage allow

itled to journey by own vehicle wit
mployec(s) shall
ayable but onl

28, When two or more Government employ

(hem, the owner of the vehicle

provided one of them shall be ent
the competent authority, and the other Government €

free hift and no road mileage allowance shall be p
o him/them as per provision in these rules
allowance for journey day shall be adn
ner of the vehicle

went employee shall cer
1 of the vehicle in which |

admissible t
nissible 1o the co-passenger(s)

Note 1.— Full daily
other than the oW
Note 2.— The Governn
registration numbe

tify in travelling allowance claim, the

ourney Was performed.

admissible for Jocal journeys pcrformcd on tour
visit per city- The local mileage
to the prcscrlbcd limit or
1cans journey between
also at the duty station

gc allowance shall be
je the State upto fifty kilometres per

the rate of road mileage allowance Up

ual cost of wravelling, whichever 18 less. The local journey on tour I
d bus stand/railway station/airport at headquarters and
ay station/airport and the place of duty/residence.
kilometers shall not be applicable in casc of tour |
Jakhs as per census data of 201 1.

all be calculated 1n completed kilometer:
all be reimbursable for local
the Government

29, The local milea
within the State or outsic
allowance shall be admissible at
act
office/ residence an
between bus stand/railw,
Exception.— The limit of fifty
having population more (han fifty

Note 1.— The local milcage allowance sh

he actual cost of travelling limited to entitlen
journeys performed on tour. on the basis of cer
employee mentioning the places of local journcy visite

Note 3.— A Government employee who performs journey on foot or by bic
entitled to local mileage allowance at the rate of four rupees per kilometre.
a Government employce

naciy

ient sh
lificate given by
d in the public interest.
yele shall be

Note 2.— Tt

o draw the actual cost of

ance limited to twenty five kilometres in day at the
performed 1n public interest at onc or more
adquarters. In exceptional circumslances,

five kilometres by recording  rcasons

The Head of office may permit
mileage allow

30.
travelling not more than local
ratc admissible under these rules for the journcy
stations within the radius of twenty kilometres of the he
Head of office may relax the himiaton of twenty

specifically

973

Reimbursement
of toll charges i
casc of joumcy
by own vehicle

Journcy by
Government
cmiployees 4
vehicle of one of
them

Local journcy
while on tour

Journey withmn
radius of 20 kms
of headquarters.
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